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Student Verification

Within the financial aid world for higher education institutions, "verification" is a confirmation process through
which institutions request additional information and/or supplemental documentation from students based on
their Free Application for Federal Student Aid (FAFSA) responses. After initial processing and data checks, the U. S.
Department of Education flags some student applications for verification by the target institution. In these cases,
the target institutions will request additional information, documents, or corrections from students to continue
processing their applications for financial assistance.

To help alleviate the task-intensive student verification process, Anthology Inc. has automated, streamlined, and
simplified the verification process with its Student Verification solution. This solution provides a Student Portal for
students to review and submit documentation to complete the verification process.

Student Portal

The Student Portal is designed to interact with students and provide a streamlined verification experience. The Stu-
dent Portal is branded with the color scheme and logo from the target institution.

A student can access the Student Portal in several ways. Please see Sign In to find out more about logging in to the
Student Portal.
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Sign In

The Student Portal offers the ability to log in through Single Sign-On (SSO) or with a username/email address and
password. A student logging in with a username and password will receive the "New ISIR Documents Notification"
email. This email is managed by the institution and includes information to log in to the Student Portal.

Important: For first time users logging in to the Student Portal.

The account name is the email address at which the email is received, example john.doe@testschool.com.

The initial password is the first letter of the last name capitalized, the second letter of the last name in lower-
case, the last 4 digits of the social security number, and an exclamation point and @ symbol, example Test Stu-
dent would be st8787!@.

Important: If the user account is managed by SSO, the username and password is configured in an external
system. The user would need to authenticate in the external (institution) system. The normal username and
password process is not applicable to SSO users.

To sign in to the Student Portal:

1. Navigate to the Student Verification Portal using the URL provided by the institution.
Note: The styling (colors, logo, etc.) of the Student Verification Portal will be different for each institution.

2. Enter your Email and Password.
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mailto:john.doe@testschool.com

’ ‘ Verification Portal HOME COMNTACT

Welcome to @ =
Verification Portal

Contact Us

3. Select the LOGIN button.
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Sign Out

When you no longer need to access the Student Portal, you should sign out. Student Verification manages per-
sonal identifiable information for students and parents (where applicable). It is important that you do not leave an
access point open that could be a potential security risk.

To sign out of the Student Portal, select Logout at the top-right corner of the page.

WELCOME | LOGOUT

PROFILE FORM CENTER CONTACT
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Password Reset

If you forget your password, you can submit a password reset request. You must have access to the email address
associated with your user account. After a successful password reset, you can log in to the Student Portal.

Important: If the user account is managed by SSO, username and password are configured in an external sys-
tem. The user would need to authenticate in the external (institution) system. If the Forgot Password function is
implemented within the SSO configuration, this link is directed to your institutional authentication system for

password and user account support.

To reset your password:

1. Navigate to the Student Portal and select the Forgot Password link.

2. Enter your email address in the Email field.

Forgot Password

Email #

Enter the code shown: #
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3. Enter the code shown in the provided field.
If you cannot read the code, select Refresh to generate another code.
4. Select the Send button.

Important: The system sends an email with instructions for resetting the password. The email will include a
link. Please select the link immediately as it will expire in a certain time frame.
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Electronic Signature and Consent

The electronic signature and consent process is optional and configured by the institution. Upon successful log in,
the E-Sign and Consent page will be displayed and require the student to opt in or opt out.

The OPT-IN selection consents to the use of electronic records in accordance with the terms of the E-Sign Form
and confirms the student can access disclosures, records, and other information from the institution in electronic

form.

The OPT-OUT selection declines the use of electronic consent and informs the student and institution that trans-
actions will occur through a manual paper process.

To opt in or opt out of the electronic signature and consent process:
1. Login to the Student Portal.

2. Review the E-Sign and Consent page.

E-Sign and Consent

firm your opbion for E-Consent

You must review the E-Signature and Consent Disclosure before proceeding to the Student Portal. Please take a moment to review and o

ndanbing 1o receve
e 1oF your

Wh ekectronic reconds and Fandad! with you in slections: form. Pleade read Tt E-Sign docum beatar
CONLAINTE IMpOrLANG INSOITLATON LNl Wl AN TRGuEned Dy v B3 Prove. You Should kiap & Cooy of I
iy the school

This E-Sign Desck
theg and
recond

i for your condent 10 hawve Sandbon Uil
SCANOAE SRCISNICAly rathed Than in pager. This E-Sign
£ will b sfored in Completed Documents on your Stadent

Ey prowiding your consent, you ane accepding 1o have ransaciions conducied and rneconds maintaned in electonic form neladed o your appiication for Fedenal Student Ald

Souid 0U DpS-N, ¥ou hawe the night b wEndrew o Consent for secironic NeCords and ransactions. af any Bme. ONce yOU Iemoss Four congent, we will 510D providing recids and conduching ransactions with
gkl o Kig

Vo SCTORICATy. Futund ROBCES will Ba muailed 50 e Bt
it iy Opt-tut thidugh your Saudent Poral of he Compleled Documents Page. I you withriw youl OSnSenl, T beerd of this E-Conient Socument will contifus 10 S90l 15 8 youl SIacinonic fecofds fumiihed of

ransactong conduciad pror i P 5ohool s mceipt of the withdrarwal

‘-:\. consent lo the ute of Electrond Reconds in accordance with ®a leeme of this E-Sign Form and confm that you can acoess all he dsciosures records, and offer information provaded B you n
sleciinna: form

Wigu cischines tha wse of Elecironic Rieconds in acoondance with Fu isems of this E-Sign Form. Tha schiool will not prowvide documants o transact with you slecironically. Instesd, you will ba provwded
Bt dodumanty

3. Select either the OPT-IN or OPT-OUT option.

4. Select Save.

Important: The system will automatically log the student out of the Student Portal if the OPT-OUT selection is
saved.
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Student Portal Site

Every page in the Student Portal site consist of three parts: Header, Main Content, and Footer. The header and
footer are the same on every page. The main content varies from page to page based on the user's navigation
selections.

WELCOME sibbisdidig= | LOGOUT

Verification Portal FROFILE FORM CENTER CONTALT

Home

This site enables the review and completion of decuments reguired far Verificazian

wten ar the Required Dacuments ion below, The

G o

Required Documents Completed Documents Useful Links

Contact Us Useful Links

9 -TRI-ARGE
Feducationparten.com
in Strest Birmingham, AL J5I36

Header

WELCOME sibiisdidig= | LOGOUT

Verification Portal PROFILE FORM CENTER CONTALCT

The top right section of the header displays the name of the logged in user and the log out option.

The banner section displays the institution's logo and portal name and the following navigation options:

¢ Home

¢ Menu

« Profile

« Form Center
« Contact
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Home

The Home option provides easy navigation to any area of the Student Portal. The Home page displays the Get Star-
ted button and the Required Documents, Completed Documents, and Useful Links tiles.

o Get Started Button

GET STARTED

The Get Started button enables the student to navigate to the Required Documents page to begin the veri-
fication process.

Required Documents

The document(s) below are required to complete your financial aid process.

The documents are separated by award year on each tab, You must complete the documents for each award year.

Click on each button in the Action column and follow the process steps until completion.

Documents will not be considered as complete until a check mark is located in the Submitted column (with no pending comments).

My Progress:

All required documents must be submitted and approved bafore the verification process can be completed.

Document Classification Action Submitted Approved
2018 Soudent Tax Rewumn Verificasion m v
2018 Parent Tax Retwrn Verificasion
SUBMIT
2020-2021 Verification Weorksheet V1 Dependent 2021 Werification v
FILL OUT

o Required Documents Tile

B

Required Documents

Eimans chick *Recuered Dooumemsa” o review s
Lo P IS BT
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Like the Get Started button, the Required Documents tile links to the Required Documents page which lists
the documents required for Verification, Comment Code, and Professional Judgment.

Required Documents

The documnent(s) below are required o complete your financial aid process.
The documents are separated by award year on each tab. You must complete the documents for each award year.

Click on each button in the Action column and follow the process steps until completion.
Documents will not be considered as complete until a check mark is located in the Submitted column (with no pending comments).

My Progress:

Al required documents must be submitted and approved before the verification process can bea complated.

Document Classification Action Submitted Approved
2018 Swudent Tax Resurn WVerification m v
2018 Paren: Tax Remurn Verificasion
SUBMIT
2020-2021 Verification Weorkshest V1 Dependent 2021 Waerification v
FILL OUT

o Completed Documents Tile

¢

Completed Documents

Pitedeia il 0o biied DA oS0 1) foinben T
Senturrare o Feievw Freated e dulrvEed

The Completed Documents tile links to the Completed Documents page which list the documents com-
pleted by the student and/or uploaded by the staff. The student can review and download PDF versions of
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Completed Documents

Below are the required documents that have been completed. Click on the name of the file 1o review andfor print. Save them oo,

You will need a program on your computer that will allow you to view PDF files in order to view your documents. One such program is Adobe Reader &, Click the
image below o download and install Adabe Reader &,

. E ]
il ADOBE BEADER

TE TUBMIT § SSITHTE Al FAX SIS Ul I HUimBen

File Nams InstiTuTian Fibe Size Last Updated
07152500 Dependens Verifcation Worksheet V1 G019 - 2000 Award Year! i82B ST 11334
s Fi 27 Dogidins Wartoa tan Warkamest V1 (2000 - 2027 Awld Yaar ITKB Q5082020 358 PM
2020-2001 Dapendent Vardcation Workshest VT Q200 - 2021 Award Year, bl SA0R 000 268 P
E Elactronis Sigratuce Conpens DusOne 33 KE OTMI020 353 AM
Sosdent | Spouss boint Return (3020 - 2020 Awvard Y 13KE QL142020 1.50 PM

o Useful Links Tile

Q

Useful Links

Plbita chrh "Ll Lmka” tesmoen o il
sl A e g o e

The Useful Links tile links to the Useful Links page which present URLs configured by the institution for the
student to review as helpful resources. The links can also be accessed from the page footer.

Useful Links

FAFSA IRS

Uik tha Free Apslisasan Tor Faderal Siudens Ald Madule 5: Fling Swasui
[EAFLAR) form o apply for finandlal sid for collage or
Eracuace school
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Menu

REQUIRED DOCUMENTS
M COMPLETED DOCUMENTS Ty

USEFUL LIMKS

The Menu option provides navigation to the Required Documents, Completed Documents, and Useful Links pages.

Profile

The Profile option links to the My Profile page which lists the student's demographic information. The Profile is con-
figured by the institution. The student can edit any information that is not grayed out. The Profile enables the stu-
dent to opt in or out of SMS text messaging and add social media links. The Profile also enables the student to
reset the password.

My profile

S/

— ——

Pl s *

Lebal Aoy el

Gt ol B

Form Center

The Form Center option displays Verification, Comment Code, Professional Judgment, and General forms for the
student to review and download. The Form Center is configured by the institution.
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Form Center

These are blank forms that you can print and fill in by hand.

You will need a program on your computer that will allow you to view PDF files in order to view your documents. One such program is

Adobe Reader ®. Click the image below to download and install Adobe Reader E.

Get 1
ADOBE READER

Verification Forms Student Forms
~ Verification Forms ~ Student Forms
I_E\&'.\- Seatic Docurment Iin:ci‘:' arahip FacT Sheet

@‘-‘EST Dogument
Contact

The Contact option displays the Contact Us page with information about the institution and the reviewer assigned
to the student. If the student is not assigned a reviewer, the page will only list the institution. Refer to the Contact

Us tile in the footer for additional information on the institution.

Contact Us

Ways To Gez In Touweh

Florida

v _ (205) 555-5121

v L (123) 456-7890 '

Main Content

The main content varies from page to page based on the user's navigation selections.
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Footer

Contact Us

The footer of every page in the Student Portal displays the logo/name of the institution and the Contact Us and
Useful Links tiles.

The bottom section is collapsible. When expanded, it shows the institution's portal name as well as copyright and
version details of the Student Verification application.
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Verification Process

When the Department of Education selects a student for verification, the process can require documents to verify
income and household related information. The Student Verification incorporates a rules engine to review the stu-

dent ISIR and demographic information to trigger a list of required documents. These required documents can be
found in the Student Portal.

To access and review required documents:

1. Login to the Student Portal.

2. Onthe Home page, select the Get Started button or the Required Documents tile.
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Required Documents

The Required Documents page is multi-award year. If a student is selected for verification for a specific award year,
the appropriate award year is populated. The student will need to select the award year to view required doc-
uments.

The My Progress bar provides a percentage of documents completed. The Classification column identifies doc-
uments based on the categories of Verification, Comment Code, and Professional Judgment. The Action column
enables students to fill out, edit, and submit required documents.

Important: The Submitted column indicates a check mark when a document is successfully submitted by the
student and/or staff member. The Approved column indicates a check mark when a document has been
approved by a staff member.

Required Documents

The document(s) below are required to complete your financial aid process.

The documents are separated by award year on each tab. You must complete the documents for each award year.

Click on each button in the Action column and follow the process steps until completion.

Documents will not be considered as complete until a check mark is located in the Submitted column (with no pending comments).

My Progress:

All required documants must be submitted and approved bafore the verification process can be completed.

Document Classification Action Submitted Approved
2018 Saudent Tax Remurn Verificazion v
EDIT
2018 Parent Tax Retarn Verifizatan
SUBMIT
2020-2021 Verification Worksheet V1 Dependant 2021 Vgrification m \/

Students can fill out, edit, and submit required documents from a mobile device or from a desktop device.

Submit Documents from a Mobile Device

Students can take an image of a document on a mobile device and submit the image to the Student Verification
portal. The application will convert the image to a PDF file.
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In the case of multi-page documents, students upload images of each page in sequential or chronological order.
The application will combine the images into one PDF file hat will be saved under one document version and doc-
ument type.

The following steps provide an example of a student submitting a multi-page document from a mobile device.

1. Login to the Student Portal.
2. Onthe Home page, select the Required Documents tile or select the Get Started button.
3. Select a document to Submit.

a. Select | am ready to Upload.

b. Take a photo of the document and upload it. For multi-page documents, select the page images in

correct order.
Note: PDF, JPG and TIFF files are accepted

Upload multi-page documents in sequential or chronological order, for example, page 1, followed
by page 2, etc.

4. In our example, we uploaded a birth certificate. See that the document shows submitted status and the Edit
option is available.

A reguited dacurmants sl e submSed @ned
Eppraid Bafans B AP s prodsad can e
s piEtad

20 18-2000 Veslalsh Veiorksmee! '
|| Sep—— )
[ TEEE PR TR=r )}

Magn FILL QI

Submeited

Apgrmund

Pogusreent

Bubsmimes: v

Approwed

_

5. If it necessary to upload a new version of the document, select Edit.
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a. Select | am ready to Upload.

b. Take a photo of the document and upload it.

Submit Documents from a Desktop Device

The Verification Worksheet is the most common required document for a student selected for verification.

The following steps provide an example of a student filling out a Verification Worksheet from a desktop device.

—_

Log in to the Student Portal.
2. Onthe Home page, select the Required Documents tile or select the Get Started button.
3. Select the Fill Out button for the Verification Worksheet.
4. A modal window provides the following options:
» Download a blank Verification Worksheet from the link at the top.
« Fill out the form electronically.

» Upload a filled out document.

Parent Documents

Dowmload 2020-2021 Dependent erification \Worksheet W1 Form

Please select one of the following submission methods for the Verification Worksheet W1
Cependent 2021:

would like to electronically fill out the form

would like to upload the document

5. Choose the upload option if you have downloaded and filled out the blank PDF form and saved it on your
device.

Select the Browse button and navigate to the file and select the Upload button.

Anthology Student Verification 25.2.0 21 Student Portal Guide



Parent Documents

Diowndoad 2020-2021 Dependent Verification Worksheet V1 Form

Please select one of the following submission methods for the Verification Worksheet V1
Dependent 2021:

| weould like to electronically fill out the form
=41 would like to upload the decument
Please select the type of document you are uploading:

2020-2021 Dependent Verification Worksheat W1 w

Please browse for files to upload:
BROWSE._.

FOF, JPG and TIFF filez are accepted

o

6. If you choose to fill out the form electronically, the Verification Worksheet wizard is displayed. The wizard
divides the Verification Worksheet into multiple sections.

Verification Worksheet

Your 2019-2020 Free Appication tor Federal Student Ald (FAFSA) was selaciad for neview in @ process callad verificason. The ke says thal bafors avwanding Federal Student Ald, we may a3k you 1o contm Te
nformaticn you & your pansnts nepared on your FAFSA To

fy thal you provided coenect information, e Snancial aid adminisirator at your School will compiee your FAFSAWIth the information on s workshes
N0 W ANy O NeQUIred COCUmeNts. I thend are OMETRncES. your FAFSA INformation may nedd 10 D9 COMEctRg. You and a1 Ias! one Carent MUs! COMpDIete and 5igN this worksheel. AIIaCh any requingd

S TS b
SO0 &% Pods:

0 Tl o' Rancal 80 will Hot beé delined

Flease dick et 1o get starbed

== =

7. Select Next. Section B of the Verification Worksheet appears.
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Verification Worksheet

B. Student's Family Information

L1 Do e PECEIE in YOur panemi(s) HOUSEhod. Inciude

WoursHl and your parents) (INciadng 8 slepparenl) even il you JonT B wilh your pasentis)
"

Wour panent(s ofher Childngn  your parents] will provide mone Than hall of their support From July 1, 2018, Fwough June 30, 2020, or IT the giher children vwould be reguined o provide parental informabon if
thary wend completing 8 FAFSA for 2019-2020. Inchide chidnen who masl sither of lhese slandirds, eved if ey g ol el Willh your panendis)
"

Caher paopie if they now Ive with your parenis) and your paneni(s) provide moeg than hail of heir supger and will continue o provide mene Tan hall of thes support Brough June 30, 2030

nCiude (he narme of T colege Tor any Rouseholl mambspe, enciuding your Danenils), who will Be enrcled Bl lBast Re ma. in 3 degres. diploma. of Civiicale program af a postsecondary ecucabional insifuton any
el Ebbventn July 1, 2019, 8nd Jurss 30, 2020, ¥ more 55608 3 Aes0Sd, STACT & SA0AME S80S Wil YOUF Ml ST Sudend I Nomber 87 I ion
Full Mame

Age Relabonship

Envolled a1 Léas!
College Hall Time
18 Sell

S—— Yas

Nl We may recune sdabonal docsmentabion i we hind 18a50n 10 belive Mal I information negasding e household members enroled n ebgible postiecondary eduCabonal Nsuiond i macourai

ADD HOUSEHOLD MEMBER
CANCEL NEXT

8. Select Edit to update the household member or Delete to remove the household member.

9. (Optional) Select Add Household Member, complete the form, and select Save.

Anthology Student Verification 25.2.0 23

Student Portal Guide



Household Member

Full Name

Age

Relationzship

Please Select . W

In College*

Yes No

College

*Choose Yes for any household member, excluding your parent{s), who will be
attending at least half fime between July 1, 2019 and June 30, 2020, and will be
enrolled in a degree. diploma, or cerlificate program.

10. Confirm, Yes, | am the only person in my household. (This is displayed only for 1 in household and 1 in
college.)

Household Member

You only listed 1 person in your household. s this comect?

“ YES, | AM THE ONLY PERSON IN MY HOUSEHOLD

11. Review and complete Student Income Information to be Verified in section C of the Verification Work-
sheet. This page expands based on the selections.
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Verification Worksheet
C. Student Income Information to be Verified

I (il gpasuts i manmied) Bed & 2017 IRS tax neban

I (and spouse. i mamied) will nod file and are nol reguired o file a 2017 income 1ax retum vallh e IRS
1. TAX RETURM RONFILERS -
Complete this section f you, the student (and,  mamed. your spouse) wall nol fle and are nol isauined 10 fie 3 2017 income lax retumn with the (RS
|, tha student (andior spouss ¥ mammad) was Bl employed 35d had ho Htoms asmed from work i 2017
|, the student {andior spouse ¥ mamied) was emplicyed in 2017 and has Isled below the names of 3l employers, e amound eamed from each employer in 2017, and wheler an IRS W.2 form is aflached

Attach copies of all 2017 W-2 forms issued 1o you by empioyers. Lis! every emploper even if e evmpioyer okl nol issoe an 185 W02 form. if move space is needed, affach a sepanie page wiEh your name and
Srugent D Number & the 100

Prosvide doturmneniybon Bom the IR of olher relevand lioe dofority dabed on of 8fler Oclober 1, 2017 that indicates 3 2017 IRS incoma Lax rebarm was nol ed vath B IRS or other nelevan] 1ax duihority.
Chack hade if 8 2017 Varficabon of Moa-Ming Leliens) is peovidad

Check heve if a 2017 Verification of Non-filing Letiens) will be provided lader.

12. Review and complete Parent Income Information to be Verified. (Only visible for dependent students)
13. Review and certify the Verification Worksheet.

14. Select the check box to certify that all of the information reported on this worksheet is complete and cor-
rect.

15. Select Submit and review section D of the Verification Worksheet.
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Verification Worksheet

D. Certification

2019-2020 V-1 Verification Worksheet
Independent Student

Your 2019.2020 Free Application for Federal Student Aud (FAFSA) was selected for review im a process called venfication. The law says that
before swarding Federal Stadent Aid, we may ask vou to confirm the information vou reported on vour FAFSA. To venfi that vou provided
correct information, the financial aid adeinistrator at vour school will compare vour FAFSA with the information on this workshest and with
any other required documents. If these are differences, vour FAFSA information may need to be corrected. Tou must complete and sign this
worksheet, attach any required documents, and submut the form to the financial aid administrator at vour school. Your school may ask for
additional information. If vou have questions about venfication, contact vour financial aid admimistrator 23 soon 23 possible 3o that your

financial aid will not be delayed,

A, Independent Student’s Information

DEMOO00S DEMOQ00S I8BT40

Student's Last Name Student's First Name Student's M.I, Student ID (or Portal ID, school ure)
Test Address Line 2 {StudentBirthDate}

Student's Street Address (include apt. no.) Student's Date of Birth

CA CA 12342 DEMOO000S @vopmail com

Ciy State Zip Code Student's Email Address

(555) 555.5555
Student's Home Phose Number (inclode ares code) Student's Altarnate Phone Number =

1 certity that all of the information reported on this worksheet is complete and comect.

MODIFY SUBMIT

Important: Subsequent documents may be added to the required documents list based on answers to the Veri-
fication Worksheet.
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Special Circumstance Request

The Special Circumstance Request button is optional and configured by the institution. The Special Circumstance
button enables a student to initiate a Professional Judgment (PJ) review based on unusual circumstances. The insti-
tution must enable the PJ feature.

SPECIAL CIRCUMSTANCE REQUEST

The Special Circumstance Request can be initiated for any award year where the student has an active ISIR. The
form can be a PDF or an interactive form wizard.

Complete a Special Circumstance Request:
1. Select the Special Circumstance Request button located on the Required Documents page.
2. Select the appropriate Award Year and Current Dependency Status.

3. Select Next.

Special Circumstance Request

This web form alows you B0 regoest a neview of your special drourstance by your nsihubon. The OSce of Fmancal Axd shall revigw regaest upon sucoessiul completion and egure additional documentabion 1o
SUDDO ol Salechins

nEVUCTions: Please sehact e ApOIODabe ancwers beicw 10 proceed and begin the request process

Aveard Year:

® 2m-2000 () 2020- 201
Cument Dependency States

(®) Depencent () independent

Flaase Mol Your instiuton may reguest for additional documentation 10 b2 wpkaadad in your regured dofumesnts k2110 suppor your regueest

Flaase chck "Haxt” to ged starled

=

4. Review the Special Circumstance Questions and select, where applicable.

5. Select Next.
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Special Circumstance Request

B. Special Circumstance Questions

1. Han you (o your panent(s)) expeienced a necent change of 1055 in income?

Cst C}Nu

2. Hane you (of your paneni{s]) expanenisd A recent e changing avent?

) vee @ no

3. Have you [or your parent{s)) expersnced recent unaxpecied expensels)?

O Yes @ Mo

4. Are you considerad an unaccompanied youth who i5 homeless (lacks fooed, regular, and adegquale housing) or Self-Supporting and at risk of being homelass?

) vz (@ no

5. Are you considered a dependent shudent on your Free Apphcation for Federal Student Asd (FAFSA), but one or mone of the following aligns closely with your special crcumstance?

O ves @ no

CANCEL

6. Provide a Student Statement.

7. Select Next.

Special Circumstance Request

C. Student Statement

Piease provide detailed statement regarding your special circumsiance for your financial aid administrator to review.

Student Statement ©

CANCEL

8. Review and certify the Special Circumstance Request.
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Special Circumstance Request

[ Centifscation

2018 - 2019 Special Circumstance Request

Thus wsh form allows You to request a e of vour special arcumstancs by your insttution. The Offze of Frnascial Asd shall reden: ragquest
upen succensdul complenon and requize adémosal documentanos 1o suppoct the ragoes.

What 1o Expect: Based on vour selection vour requined decament [ will be popalased wish the follewing documsents for completion
A. Svadent Information

DEMOO00S DEMOQ005 2087993

Soudent's Last Name Srodent's Frn Mame Sty M1 Srada 1D (2r Portal 1D, schood nes)
Test Address Line 2 V11973

Fhadent s 3umt Addres (nclude apt ne ) Sradart s Date of B

CA CA 12342 DEMO003 @ vopmail com
Cay Gtate 25 Code Seadent s Emasl Addom

(555) 555-5555

Snsdemr s Moma Fhons Mambar [meluds e soda) Emglam s Aeraate Flhoea Nosmbar

B. Special Circumstance Questions

1. Hatw you (of pour spouse) expenssced a recent chasge o loss m income™
Yes. Loss of Emplovment
2 Have you (or vour spouse) expenenced a recent life changmg event that alagns closely with one or moee of the following?

[ " corsty that all of e inemation reporied on s reques! is complels and accurabe

9. Select Submit.

Important: Subsequent documents may be added to the required documents list for the PJ request.

The Professional Judgment document will be marked submitted in the required documents list.
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Required Documents

The document(s) below are required 1o compete your financial akd process. The documents are separaled by award year on each tab. You must complete the documents
for each award year. Click on each button in the Action column and follow the: process steps until completion. Docurments will not be considensd as complete until 3 check
mark i% incated in the Submitied column (With no pending comments).

SPECIAL CIRCUMSTANCE REQUEST

FURE RN 2019 - 2020

My Progress:
AN required documents must be submitied and approved before the verif B can be pleted
Documeint Classifcation Acton Subsmitied Approwed
2018-2019 Verilec abon Worksheet V1 Independent 1219 Venficabon -
FILL QUT
2016 Student Tax Retum Venficaion
SUBMIT
2016-2013 Professional JudgmentSpacial Crosmstance Fonm Professional Judgrent '
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Completed Documents

The Completed Documents page lists required documents that have been completed by the student and/or staff.
A student can select to review and download a document. The Completed Documents page also enables a student
to opt-in or out of the electronic process. Please see the Electronic Signature and Consent.

Review and download a document:
1. Log in to the Student Portal.
2. Select Completed Documents.
3. Select the blue hyperlink for any document in the list.
4

Save the PDF document.

Completed Documents

Below are the reguiréd documents that have been completed. Chek on the name of the file 1o révieswy and/or pinl. Save them 100

You will need a PrOQram of YOur Compuber that wall alow you to wiew PDF Gles in order 1o v your documents. Oneé such program s Adobe Reader @ Chek the Image
below to downboad and install Adobe Reader @

I )
P ADOBE READER

To submit & Gocument via FAX pleass wos b rumbiesr

il Warmg I btution Fisy Sape Laat Updabed
J020-1021 Deperadend Verdcabicn Worcsheet W1 (2020 - 2021 Awwd Yeu ITEKB ARET0I0 3 5 PU
2021 Depeadend Ver uhes & W ITEB 0SDEZ020 359 PM

Shution! | Spoune Soiel Rgtrs (2020 - 2021 Awaed Voar WKB GEMA2020 140 PU

Important: The latest version of the document will be available in Completed Documents. Be sure to pay close
attention to the last uploaded date.
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Useful Links

The Useful Links page provides helpful resources to the student. This page is configured by the institution.
Review and download a document:

1. Login to the Student Portal.

2. Select Useful Links.

3. Select one of the available links.

4

Review separate tab with information.

Useful Links

FAFSA IRS

W e Frae Aplicasen for Fecerdl Budens Aid Mgdhule B Fing Sen
FaFLal) farm o apply for financisl sd for college or

Fraciate sohoo

This concludes the Verification Process in the Student Verification Portal. Please contact your institution
should you have any additional questions.

Anthology Student Verification 25.2.0 32 Student Portal Guide



	Student Verification
	Student Portal
	Sign In
	Sign Out
	Password Reset
	Electronic Signature and Consent

	Student Portal Site
	Header
	Home
	Menu
	Profile
	Form Center
	Contact

	Main Content
	Footer

	Verification Process
	Required Documents
	Submit Documents from a Mobile Device
	Submit Documents from a Desktop Device

	Special Circumstance Request
	Completed Documents
	Useful Links


